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	Job title 
	CASHIER

	Job grade
	B

	Department
	Accounts

	Location
	32 Laub street, New Centre, Johannesburg

	Job’s vision / Goal
	Accuracy, efficiency and well organized cashier

	Salary Band
	R 6500 – R 7500


	Brief description or profile of the job
	Receiving all payments at the Sales counter.


	Tasks to perform and 
tasks responsible for
	Entering all amounts accurately in the till.

	
	Receiving of cash and processing credit cards payments from clients.

	
	Monitoring the change and cash flow in the till.

	
	Balancing the till daily with the invoices.

	
	Making sure that you are always available to assist clients at the counter

	
	Enter daily invoices on the spreadsheets

	
	Organise the collection cubicle

	
	Flexibility to assist the company or department with any reasonable task

	
	Communicate with s & staff in a clear, friendly, respectful & professional manner 

	
	Must be able to work on Saturdays.

	
	Time Management


	Formal or equivalent education and skills required to perform 
the tasks.
	Grade 12

	
	Excellent literacy & numeracy skills

	
	Previous cashier experience advantageous.

	
	Must be able work under pressure

	
	Excellent verbal communication skills

	
	Efficiency and accuracy 

	
	Good organisational skills

	
	Personal growth & training

	
	Time management


	Submit CV’s and applications to.
	na@mantech.co.za


	Closing date for applications
	 15th December 2017
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